YTBEPAKAAKD

MOJIOKEHUE
.0 3aLIMTE NEPCOHANbHBIX JAHHBIX paboOTHUKOB
[ocyaapcTBEHHOro GIOAKETHOrO A0WKOILHOTO 06pa3oBaTENbLHOIO
yupeKIeHusi AEeTCKOro caaa Ne 48

1. OBLIIME NOJIOXEHUS

Hacrosimee TTonoxeHue o 3alUTe NepCOHANbHbIX JaHHbIX paboTHHKOB
MyHHIMNATBHOTO 610/UKETHOrO NOWKOIEHOr0 06pa30BaTeNIbHOIO yUPEXKACHHA
netckoro cana Ne 3 koMOMHUPOBaHHOTO BHJA (nanee — TMonoxenue) pa3paboTaHo
¢ 11eNBIO 3alUThl MHGOPMALIMH, OTHOCILIEHCS K IMYHOCTH H UYHOM KHU3HH
pabOTHUKOB MyHHUMNIATLHOTO BIO/DKETHOTO OKOILHOTO 06pa3oBaTeIbHOTO
yupexaeHus aetckoro cana Ne3 KOMBUHHUPOBAHHOrO BHAa (Janee - bropkeTHOe
yupexIeHHe), B COOTBETCTBUH C MepepanbHbiM 3aKOHOM «O6 obpazoBaHuH B
Poccuiickoit ®enepauuu» ot 29.12.2012r. Ne 273-®3; co craTbei 24
Konctutyuuu Poccuiigkoii Oenepaun, TpynOBBIM KOJEKCOM Poccuickon
(denepaluy U @enepa.mfﬂmmu sakonamu ot 27 uions 2006 roxa Ne 149-@3 «O6
uHpOpMaLUH, MHYOPMALIMOHHBIX TEXHONOTHSAX M O 3alUTE uHbopmauuu», ot 27
utong 2006 r. Ne 152-®3 «O nepcoHalbHbIX AaHHBIX).
| 2. TlonokKeH e O 3aLIUTe IePCOHABHBIX JaHHBIX PAGOTHUKOB yCTaHABIMBACT
[OPSIOK TOJTyYeHHs, yueTa, 06paboTKH, HaKOMICHH!S 1 XpaHeHHs JOKYMEHTOB,
CONEpIKALIMX CBE/IEHHS, OTHECEHHBIE K MEPCOHANBHBIM JaHHbIM paboOTHMKOB
yupexaeHus. PaboTHUKaMK CHUTAIOTCS JMLIA, paboTaiolye B y4pexneHuH no
TpylOBOMY J1OrOBODY.

1.3. Llenbio nactosiuero [Tonoxenus ABAACTCS HCIOTHEHNE 3aKOHOJATEeNbCTBa
P® B 0651aCTH 3a1LXTHI IEPCOHATIBHBIX NaHHBIX.

|.4. K akTaM 0653aTe/bHBIM K HMCTIONHEHHIO B BIOUKETHOM Y4pekACHHHU
OTHOCHTCS 3aKOHOMATENLCTBO PO B chepe 3amThl HHOOPMALIMH, 3 TAKKE
MPUHSATHIE Ha €10 OCHOBaHHH JIOKANbHbIC HOPMATHBHBIC AKTEI yUpEKACHUA.

1.5. Hacrosimee [NonokeHue 0 3alIMTe MEPCOHANBHBIX JaHHBIX JOJDKHO ObITH
MONKACAHO 3aBelyroliM BIo/DKeTHBIM yUpeKIEHHEM, H BCE pabOTHUKH JOJKHbI
6bITh MUCHMEHHO MO/ POCTIUCH 03HAKOMIIEHDI C HUM.

-

2. MOHSITUE ¥ COCTAB NEPCOHAJIbHBIX IAHHBIX



2.1. ITox mepcoHabHBIMU JaHHBIMU paGOTHHUKOB [IOHUMAETCH uHpopMmaLus,
HeobxoauMas paboTO/IaTENIO B CBA3H C TPYAOBBIMH OTHOILIEHUSAMH U Kacalomascs
KOHKDETHOTO paGOTHHKA, a TAKKe CBEICHHS O daxrax, COOBITUAX U
06CTOSTENBCTBAX KHU3HHU PabOTHHKA, TO3BOJIAIOLIHE uaeHTHQUIUPOBATE €ro
JIMYHOCTB.

2.2. CocTaB nepcoHalIbHBIX JaHHBIX paboTHHKA!

- aHKeTa,

- aprobuorpadus;

- o6pa3zoBaHue;

- CBeJIeHHs O TPYJAOBOM H 06IIEM CTaxe;

- CBEJIeHHUs O TPE/IBIIYIIEM MecTe paboThI;

- CBeJIeHMsl O COCTaBe CeMbH;

- MacTOpPTHBIE IAHHEIE;

- CBeJIeHHsl O BOWHCKOM Y4eTe;

- cBejieHHUs O 3apaboTHOM IiaTe COTPYAHUKA,

- cBeJIeHMs O COLIMAIBHBIX JIBIOTaxX;

- CIeLMabHOCTB;

- 3aHMMaeMasi JI0JDKHOCTD;

- pasmep 3apabOTHOM MIATHL

- HaJTM4YHe CYAUMOCTEH;

- aJipec MecTa JKUTEeNbCTBA;

- noMalHu# TenedoH;

- cofiepXKaH#e TpYIOBOTo IOr0BOpa;

- CoflepiKaHHMe JeKIIapalliHy, IO/IaBaeMOM B HAJIOroBYIO MHCIIEKIIMIO;

- MOJUTMHHUKY ¥ KOTIMH MPUKA30B 110 JIXIHOMY COCTaBY;

- TMYHBIE [IeNa ¥ TPYAQBIE KHIKKH COTPYHHHMKOB;

- OCHOBaHHA K NMPUKa3aM M0 JIMYHOMY COCTaBY;

- lena, coJiepIKalle MaTepUalbl 0 MOBBIIICHHIO KBaM(pUKALUH 1
NepenoAroToBKe COTPYAHHKOB, HX aTTeCTallkH, CITyXeGHBIM pacciie/IoBaHMAM;
- KOTHMM OTYETOB, HANpaBIsieMble B OpPraHbl CTATHCTHKH;

- KOTIMHU JIOKYMEHTOB 006 06pa3oBaHuH,;

- pe3yJIbTaThl MeMIIMHCKOTO 00CIeI0BaHH Ha NPEAMET rOHOCTH K
OCYLLECTBIICHHIO TPYAOBBIX 06s13aHHOCTEN;

- hoTorpaduy ¥ MHbIE CBEACHHS, OTHOCAIIUECH K TIepCOHAIbHBIM JAHHBIM
paboTHHKA,

- PeKOMEH/IalMK, XapaKTePUCTHKH | T.II.

7 3. Yka3jaHHbIe B 11.2.2. CBEJIEHHUs ABISIOTCA KOH(HUACHIMATBHBIMHA U HE
[O/UIeXKAT pasriallleHHIo HHaye Kak 10 OCHOBAHUAM, TIpeLyCMOTPEHHBIM
3aKOHOJIATENECTBOM P®. PeXiM 3alIMTHI IEPCOHANBHBIX IAHHBIX MOMKET OBITH
CHST 110 HCTeYeHUH 75 NeT, eciu GONbIINK CPOK He MPeIyCMOTPEH
3aKOHO/IATENHCTBOM MIIH COTJIaLlIeHHEeM ¢ PabOTHHKOM.

~

3. OBSI3AHHOCTH PABOTOJATEJISA

3.1. B nensix ucrojHeHus TpeboBaHM# 3aKOHOIATEIbCTBA P® npu o6paboTtke



TepCOHATBHBIX IaHHBIX, BCE PaOOTHHKH BIODKETHOTO YUpeXKIEHHs! IOJDKHBI
JCTIONHSATH YCTAHOBIEHHBI! MOPSIOK paboThI:

3.1.1. Pabora ¢ mepcoHaJIbHBIMU JaHHBIMU pabOTHHKOB JO/DKHA HE HapyIlaTh
TpeGoBanuii 3aKk0HONATENbCTBA PD 1 JIOKAIBHBIX HOpMAaTHBHBIX aKTOB
OpraHM3alMy, ¥ IOJDKHA GBITh HEMOCPEACTBEHHO CBA3aHa ¢ OCyLIeCTBJIEHHEM HMH
CBOMX TPYAOBBIX (DYHKIHHA.

3.1.2. TIpu c6ope 1 06paboTKe NepPCOHANBHBIX TAHHBIX pa6oTHuKa paboToaarenb
JIOJ)KEH PyKOBOJICTBOBATHCA Konctutyuueit PO, TpyJ0BbIM KOACKCOM PO u
MHBIMH (eepalbHBIMA 3aKOHAMH.

3.1.3. IlepcoHanbHbIe IAHHBIE pabOTHHUKOB JOJKHBI OBITH IMOJYy4YEHBI TOJIBKO
HerocpeicTBeHHO y Hero. Eciu st 06paboTKH €ro JaHHBIX MK HX MOJTyHCHHA
NpHUBJIeKaeTCs TPETBHU JIULIA, TO paGOTHHK JI0IDKEH AaTh NPeIBapUTEIbHOS
IMCEMEHHOE coryacye Ha 3T0. OHOBPeMEHHO PaGOTHUK JOJDKEH OBITH
yBeJIOMIIeH 0 Lensix c6opa HHPOpMALMH, HCTOUHHAKAX €€ NOJTy4eHHs, a TaK¥Ke O
[OC/IEACTBUAX OTKa3a OT MPeI0CTaBIeH s IMCBMEHHOro Coriacks Ha cbop
yuH(OpMaLUH..

3.1.4. TlepcoHanbHbIe IaHHBIC paboTHHKa O ero NOJTHTUYECKHUX, PENUIHO3HBIX U
MHBIX yOEXKIEHUAX, YACTHOH JKU3HH, @ TAKKE WICHCTBE B 0011IeCTBEHHBIX U
npo)COO3HBIX OpTraHM3alMAX HE MOZIexKaT c60py BrO/KETHBIM YUPEXKACHUEM,
ecJIi MHOE He MPeyCMOTPEHO 3aKOHOIATEIBCTBOM.

3.1.5. 3ammra NepcoHANbHbIX JaHHBIX PabOTHHKA JI0JDKHA obecneyrBaThCA
TOJTHOCTBIO 3a cyeT paboToarels.

3.1.6. BropkeTHOE yupexeHHe 06s3aHo NPy NpHeMe Ha paboTy, a TaKkxe Ipx
M06bIX H3MEHEHUSX NIPaBUJI PaGoTHI C MEPCOHABHBIMU TAHHBIMH MUCHMEHHO
3HAKOMMTH C HUMH BCeX PaOOTHHUKOB YUPEKACHHUS.

3.1.7. BlokeTHO® y4peXIeHHe He UMEeT IpaBo TNIpHHYXAaTh pabOTHHKOB K
OTKa3y OT CBOMX TIPaB Ha 3aLUTY NEPCOHANBHBIX TaHHBIX.

4. OBSI3AHHOCTHU PABOTHHUKA

Pa6oTHuK 00s13aH:
4.1. Tlepenats paboOTOAATENO BCE NEPCOHANBHbIE NaHHBIC, yKa3aHHBIE B
COOTBETCTBYIOIMX JOKYMEHTaX.

4.2. B ycTaHOBJIEHHBIH MPaBUIaMHi CPOK coobath paboroaTeno 06 H3MEHEHUH
CBOMX NMEPCOHANIBHBIX JIAHHBIX.

5. IPABA PABOTHHKA

PaboTHHUK UMEET NPaBo:

5.1. Ha mpocMoTp NepcoHanbHOM HHpOpMAIUHy, HMeloLIeNcs K paboToIaTeNIo.
5.2. Ha cBo60IHbIH GecriaTHbIM ¥ HeOrpaHWYEHHBIH 0CTYIl K CBOUM
[epCOHANBHBIM JaHHBIM, B TOM YHCJIe [PABO Ha II0TY4EHNE MOATBEPHAAIOMIMX
JIOKYMEHTOB B BHJIe CIPABOK, KOIMH K B BUJE HHOTO JIpyroro oUIMaTBHOrO
JIOKYMEHTa.

5.3. Ha mocTyn K MEJUIMHCKAM JaHHBIM C TOMOIIBIO MEAHIIMHCKOIO



CrIeMalTiCTa 110 CBOEMY BBIGODY.

5.4. Tpe6oBaTh BHECTH U3MEHEHHUS WK yIATUTE TepCOHaNBHYIO HH(OPMALIHIO,
nony4eHHyo paGoToiaTeneM B HapyIIEHHE HACTOAIIHX npasui. M3MeHeHus
BHOCSTCS HA OCHOBaHMHU MUCHMEHHOTO 3aABICHUA paboTHHKA.

5.5. [Totpe6oBath OT paboTOAATENS U3BECTUTH BCEX 7M1, paHee NoJyYUBIIKX 110
BHHe paGoToNaTeNs HEMOJHbIE U HEBEPHBIC TIepCOHAJIbHBIE JAHHBIE O
pabOTHHKE.

5.6. OGKan0BaTh B Cye6HOM MOpSA/IKE JIOObIe HEPABOMEPHBIC JEUCTBUS WIIH
GeaneiicTre paboTozaTens npu 0GpaboOTKe K 3alluTe TepCOHANbHBIX JJaHHBIX
paboTHHKA.

6. CBOP, OGPABOTKA U XPAHEHHUE NEPCOHAJIbHBIX IAHHBIX

6.1. O6paboTKa NepcOHANBHBIX JaHHBIX paGOTHHMKA - ITO NOTyYEeHHEe uH(OpMaLMH
13 pa3MYHBIX MCTOYHUKOB, €€ XpaHEHHE, 06paboTka, a TaKKe Joboe Apyroe
MCIIOTb30BaHHUE.

6.2. IlepcoHanbHbIe JaHHBIC TPEefOCTaBIISIOTCA CAMHUM paboOTHHKOM ITyTEM
3aM0/IHeHUs aHKETHI yCTAHOBICHHOH (HOPMBI. Pa6oTonaTens 06s3aH NPH HX
T10JTyYeHHH TIPOBEPUTD 3asBIICHHBIE JAHHBIC TpeIbsBICHHBIM OATBEPK/IAIOIIHM
JIOKYMEHTaM.

6.2.1. AHKeTa COEPKUT BOIPOCHI O NIEPCOHATIBHBIX NAHHBIX paGoTHHKA.

6.2.2. AHKeTa I0JDKHA GBIT 3a10/IHeHa paGOTHHKOM JIMYHO. Bce monsi aHKEThI
JIOJDKHBI OBITH 3aTIOJIHEHB], @ TP OTCYTCTBHH uHbOpMALIMH B COOTBETCTBYIOLIEH
foJte IOKeH CTaBUThes povepk. CoKpalleHks NPy 3anoNHEHHH AHKeThI He
JIOTyCKAIOTCSL, TAKXKe KaK U HCTIPABIICHHUs U 3a4ePKUBAHHA. B sToM ciy4ae
pabOTHHK 06s3aH 3aMONHUT aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHHKA XPAHUTCS B JIMIHOM JICJIE Y OTBETCTBEHHOTO JIUIIA
paboToaatens BMECTe C MPeIOCTaBICHHBIMH JIOKYMEHTaMH.

6.2.4. Jlnanoe 1o paboTHMKA ODOPMIISETCS MOCHE BCTYTLICHHA TPYZAOBOTO
JIOTOBOpA B CHITY.

6.2.5. JINYHOE [eJI0 XPAHHTCs B TalKax «J1ej0» yCTaHOBICHHOTO obpa3ia, Ha
KOTOPO# yKa3bIBaIOTCs HOMEP Jieia ! ®.1.0. paboTHHKA.

6.2.6. Jlmunoe aeno BKIoYaeT e (ororpaduu paboTtHuKa 3 X 4 CM.

6.2.7. Bce IOKyMEHTBI IMYHOTO JieNla XpaHsTCs CTPOro B XPOHOJIOTHYECKOM
MOpA/IKe, C IPOCTABIEHUEM AAThI MX MOMy4eHH, & TAlkKe HyMepalHH.

6.2.8. JIAuHOe A0 MociIe NPeKpalleH s TPYI0BOrO 0roBopa ¢ COTPY HHHKOM
repe/iaeTcsi B apXHB, U XPAHUTCA yCTaHOB/ICHHBIC 3aKOHOJIATETbCTBOM CPOKH.

7. MEPEJAYA NMNEPCOHAJIbHBIX JAHHBIX

7.1. TIpu OCYIIECTBICHHH TIepe/iai NEPCOHANBHBIX NAHHBIX paGOTHUKOB TPETHHM
nuuam paGotoaarens o6s3aH:

- He cOOBIIATH TIEPCOHANBHEIE JAHHbIE Ge3 MOMy4eHHOT0 MMCHMEHHOTO COTIACHA
pabOTHHKA, KPOME CITy4aeB, KOT/ia Takue 00s3aHHOCTH yCTaHOBICHE!
3aKOHO/IATEIECTBOM;



- He nepeJaBaTh NEPCOHANBHBIE JAHHBIC paGOTHHMKa JUTsl UCTIONB30BAHNS B
KOMMEPYECKHX LIENSX;

- Tpe6OoBaTh OT TPETHUX JIULL cobioieHus npaBui paboTs! ¢ epCOHANbHBIMU
JIaHHBIMH, a TaKXe MPeIoCTaBIeHHs MMCBMEHHOTO MOITBEPIKAEHUA
HCIOJIB30BaHMsl TIEPCOHANIBHBIX ITaHHBIX B MOPAZKE, NpeayCMOTPEHHBIX
HACTOSIIMM TOJIOKEHHEM O 3alllUTe NEPCOHANbHBIX TaHHBIX;

- JaBaTh JOCTYM K MEPCOHANBHBIM JIaHHBIM TOJIBKO JIHIaM, HMMEIOIIUM
COOTBETCTBYIOLIMH JOITYCK ¥ MCTIONB3YIOIIMX MX TONBKO T BBITTOJTHEHUS
KOHKPETHBIX MOJTHOMOYHUH;

- He ucTpe6oBaTh HHYOPMALIMIO O COCTOSHUM 310POBbA paboTHHKa, 32
HCKTIOYEeHHEM JaHHBIX, KOTOpBIE MOTYT MOBJIUATE HA HCIIOJHEHUE pabOTHUKOM
CBOMX TPY/OBbIX 00A3aHHOCTEH.

8. JOCTYII K MEPCOHAJIbHBIM JIAHHBIM COTPYJHUKA

8.1. BHyTpeHHH# 10CTyN (MCIONB30BAHNE uHpopMaLi pabOTHUKaAMK
yupexIeHus).

IIpaBo AOCTyNa K NEPCOHANBHBIM JAHHBIM paboTHHKA UMEIOT:

- 3aBe/IyIoLHi BIO/KETHBIM YUPEKACHUEM;

- CTaplIUH BOCITUTATEIID;

- 3aMeCTHUTEJb 3aBe/IyIOIIero no a/IMMHHCTPATHBHO-XO3SACTBEHHON paboTe;
- MEJHMLIMHCKAas CEeCTpa;

- IOKYMEHTOBEJ;

- caM pabOTHHK.

8.2. BHemnHu# gocTyn (rocy 1apCTBEHHbIC CTPYKTYpBbI).

TNepcoHanbHble AaHHBIE PAGOTHAKOB MOTYT NPEOCTABIATECA TOJIBKO T10 3aIpocy
KOMITETEHTHbIX OPTaHOB, UMEIOLIMX COOTBETCTBYIOIIHE IIOTHOMOTHL:

- (penepanbHas HaJOroBas ciyx6a;

- IPaBOOXPAaHUTENbHbIE OPTraHbl;

- OpraHbl CTaTUCTHKH;

- 610pO KpeAUTHBIX HCTOPHH;

- BOGHKOMATBI,

- OpraHbl COLMAIBHOIO CTPaXOBAHMUA;

- IeHCHOHHBIE (POHJIBI;

- MoJIpa3/ieNieHysi MyHUIIMNATIbHBIX OPraHOB YNPABJICHHA.

8.3. Jlpyrue opranu3aiuu (TpeTbH TULA).

Csezenus o paboTHHKE (B TOM YKC/IE YBOJICHHOM M3 TAHHBIX apxuBa)
NPEeIOCTABSIOTCS TPETHUM JIMLIaM Ha OCHOBAHUH MMACEMEHHOTO 3asBJICHUS CaMOro
paboTHHKa.

8.4. POJICTBEHHHKH U YICHBI CEMEH.

TNepcoHanbHble AaHHbIE paGOTHUKA NPEIOCTABIIAIOTCS POACTBEHHUKAM 17001
4JIeHAM ero CeMBH TOJIBKO C IACHMEHHOTO paspelleHHs paboTHHKa.



9. 3ALIIUTA NEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. B pamMKax peanu3aliy IIyHKTOB HaCTOAIIEr0 [TonoxeHus O 3aLUTe
NepCOHANbHBIX JaHHBIX PaOOTHHKOB, 3aBe/yIoui BIo/KeTHOro yIpekICHHA
W37aeT NPHUKa3 O Ha3HauYeHHH JIMIA, OTBETCTBEHHOTO 38 cobmoieHue nopsaKa
paboThl ¢ epCOHANBHBIMHU JAHHBIMH pabOTHHKOB, HA KOTOPOM JIEXKaT BCE
06A3aHHOCTH 110 0BecredeH 0 KOH(HIEHIMATbHOCTH MOy IEHHBIX JI@HHBIX, &
TaK)Ke OpraHM3aluy paboThbl C HUMH.

9.2. TMocTynaoiue 3anpockl OT TPETHUX JIHIL Ha npeoCTaBlIeHue NepCOHABLHOM
uH}OpMAaLK 0 paGOTHUKE JOIDKHbBI BUSHPOBATLCH OpHIMYECKO CITyk60ii ¢
pesomoLHell 0 BO3MOXHOCTH OTBETA U IIOJIHOTE TpeJIoCTaBseMOH HHPOPMALIMH.
9.3. Tepenaya nHGOpPMALUH IPOUCXOIHUT TOJIBKO B MUCHMEHHOM BHJIE. 3ampoc
NoyKeH GBITh CleNaH B TACHMEHHOM BHJIE C yKa3aHHEM BCEX PEKBH3UTOB JIHILIA,
3anpalIMBaloLIero HHGopMAIHIO. OtBer J0/KeH OBITH cienaH Ha GUPMEHHOM
61aHKe KOMITAHMK U OTIPaBJIeH JIM60 KypbepeKoH cmyx60#, 160 3aKa3HBIM
MUCHMOM.

9.4. Bce mony4eHHbIe NEPCOHANBHBIE JAHHBIC JI0DKHbL XpaHUTHCS B MECTE,
MCKITIOYAIOIEM HECAHKIIMOHMPOBAHHBIX JOCTYTI TPETHUX JIMLL.

9.5. DIIeKTPOHHBIE HOCHTENH HHPOPMALIH, TOTDKHbI OBITH 3AILHUILIEHBI
KpunTOrpabUIECKUMHU CPEICTBAMH 3aIUThI uH(OpPMALHH. .

10. OTBETC'!:BEHHOCTI: 3A PA3IJIAIIEHUME HH®OPMAILIWH,
CBSI3AHHOM C NEPCOHAJIBHBIMHA JAHHBIMHA PABOTHUKA

10.1. JIuua, npu3HaHHbIE BUHOBHBIMH B HApyLICHHH [1OJIOKEHUM HACTOSAIIETO
[NonoykeHUs O 3all|Te NePCOHANIbHBIX JaHHBIX paGOTHUKOM NPHUBIIEKAIOTCS K
JUCLIATLUIMHAPHOM, aIMUHHCTPATUBHOH, rpakIaHCKO-TIPaBOBOH U yTOJIOBHOX
OTBETCTBEHHOCTH, B TIOPSAKE MPelyCMOTPEHHOM 3aKoHOAATeNbCTBOM P® 1

JIOKaJIbHBIMH HOPMAaTHBHBIMHA aKTaMH.



